
1. Log into CIS. 
 

 
 
 
 
 
 

2. Go to ‘Student Homepage’. 

 
 
 

 
 
 
 
 

 



 
 

 
 
 
 

3. Click the Student profile tile. 
 
 
 
 
 
 
 
 
 
 
 

 
4. Scroll down, and on the left hand side click “Ferpa Consent to Release 

Form”. 

 
 
 
 

 



 
 
 

5. Read the form and check the boxes that apply to you.  

 
 
 
 

6. Create a personal identification number. The maximum is 20 characters. 
 
 
 
 
 
 
 

7. If desired, add another person who is allowed access to your restricted 
FERPA information, such as a parent or guardian. Once finished, press 
Save. 

 

 


